Rules to Manage

Time Management )
g Your Time

1. Use your wait time — don’t just waste 30 mins. Between classes

a. Always carry “pocket work” like flash cards

b. Bring a textbook you need to read for class
2. Write it down

a. Keep a date book, to-do list, or planner, etc. and use it!

b. It's an easy reference to check dates and physically writing it helps you remember it.
3. Make a schedule for yourself and stick to it!

Use the
Analyze Your Daylight

Schedule - Hours
Does it Work?

Review Before
Every Class

Leave Some
Unscheduled
Time for
Flexibility

Study a Short
Amount Right
After Class

Principles of

Scheduling

Study When Study at the
You Are at Same Time
Your Best Daily

Set Aside
Enough Study
Space out Time
Study Time,
No Marathons

Write a To-do
List by Priority




